
ERA Woody Hogg & Associates
9137 Chamberlayne Road ¥ Suite 100 ¥ Mechanicsville, VA 23116
(804) 559-4644

1. Lease Discussion & Special Clauses

1.1 TENANT ACKNOWLEDGED CLAUSES

#-* 9*3&39�8�&,7** 94 9-* +4114<.3, (1&:8*8�8:'8*(9.438 �	
��	
�� 9-&9&7*&))7*88*) .3 )*9&.1<.9-.3 9-* �*&8* � , 7**2*39	 �&(- .9*2 94 '*
&(034< 1*), *)�8*5&7&9*1>	

1.2 TENANT HANDBOOK

#*3&39-&8 7*&) &3) :3)*78 9&3)89-* #*3&39�&3)'440 � &8< *11&8&(034< 1*), *8 9-&9.9.85&794+9-*.7 �*&8* � , 7**2*39 &3) 9-* > &7*'4:3)
' >�9-*�574 ;.8.438�<.9-.3	

Initial Here
X

1.3 MOVE-IN REPORT

#*3&39 &(034< 1*), *8 7*(*.5 9 4+ 24 ; * .3 7*5479&3) <.11 (42 51*9* &3) 7*9:73 <.9-.3 � )&>8	 �+ 7*5479.8 349 9:73*) '&(0 .3 #*3&39 .8
7*85438.'1*�+47�&11�).8(7*5&3(.*8	

Initial Here
X

1.4 DAMAGE CAUSED BY TENANT OR TENANT GUESTS

#*3&39�.8�7*85438.'1*�+47�&11�)&2&,*8�47�2.8:8*�(&:8*)�' >�9-*2��47�&3 >�4+�9-*.7�,:*8 98	

Initial Here
X

1.5 NO SMOKING POLICY

� 4 8240.3, .38.)* 9-* 5745*79>� 47 &)/&(*39 94 ':.1).3,8	 #7&8- (1*&3 :5� 4?43* 97*&92*398�47 49-*7 (1*&3.3, 7*1&9*)94 8240.3, <.11'*
&88*88*)�94�9-*�# *3&39�&8�)&2&,*8

Initial Here
X

1.6 PEST CONTROL

�+9-*7* &7*5*89.88:*8 :543 24 ; * .3� �&3)147) 
 � , *39<.117*841; * 9-* .88:*	 �+&5*89.88:* )* ; *14584; *7 �� )&>8&+9*724 ; * .3� #*3&39<.11
'*�7*85438.'1*�+47�7*841;.3,�.88:*��*= (1:).3,�9*7 2.9*8�	

Initial Here
X
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1.7 FUNDS DUE PRIOR TO POSSESSION

"*(:7.9>�)*548.9�&3)�C789�2439- @8�7*39�2:89�'*�5&.)�57.47�94�9&0.3,�5488*88.43�4+�9-*��< *11.3,	

Initial Here
X

1.8 RETURNED, BAD OR CANCELLED CHECKS

�+#*3&39-&8 &7*9:73*)
 '&) 478945 5&>2*39 (-*(0 � 9*3&39<.11'* (-&7, *) &��� �"� � )2.3.8 97&9.43� ** .3 &)).9.43 94 &551.(&'1*1&9*+**8
&3) �&3)147) (&3 7*6:.7* &11+:9:7* 5&>2*398 2:8 9'* 5&.) .3 (*79.C*) +:3)8	 �	������ � �� 
�� �	� �
���
 �	 ��
�� 
 � �
� ���	� ��
�� �
� , *39 
 �&3)147) <.11349&((*5 95489)&9*) (-*(0 8&3) .83497*85438.'1* +47&3> +**8 .3(:77*) ' > *.9-*7 5&79>):* 94 &5489)&9*) (-*(0 9-&9
.8�7*9:73*)�+47�.38:D(.*39�+:3)8	��&3)147 )�
�� , *39�<.11�349�&((*59�(&8-	

Initial Here
X

1.9 TENANT FAILURE TO FULFILL OBLIGATIONS

�+ #*3&39'7*&08 9-* 1*&8*�#*3&39<.11'* 7*85438.'1* +479-* 7*39:39.1 9-* �&3)147) 
 � , *39 C3)8 &8:.9&'1* 7*51&(*2*39 &3) #*3&39<.11
5&>�&3�&)).9.43&1�5*3&19>�*6:&1�94�43*�2439 - @8�7*39�.3�47)*7�94�(4; *7�9-*�1*&8.3,�(4898	

Initial Here
X

1.10 TENANT PAID UTILITIES

#*3&3982:8 90**5 &11:9.1.9.*843 .3(1:).3, -*&9 ):7.3, 9-* *39.7*1*&8*5*7.4)	 �3 > )&2&, * &3) 477*5&.7(489(&:8*) ' > :9.1.9.*8349'*.3,
43�<.11�'*�9-*�7*85438.'.1.9>�4+�#*3&39	

Initial Here
X

1.11 FIREPLACE/CHIMNEY

� .7*51&(*
 �-.23* >� � �+ 5745*79>-&8 43* 47 247* C7*51&(*8�#*3&39:3)*78 9&3)89-&9 9-* :8* 4+9-* C7*51&(*<.11'* &99-*.7 4<3 7.80	
�� ��� �� �����  �
��	�
� � 
�	�� 	� �

� �� �	 � 
 �����
� ��
	�
� 	�� �
� ���
� 
 � 	 ���
��
� �����	���� � #*3&39&184&,7**8 94 2&.39&.39-*
(-.23* > 43 &7*,:1&7 '&8.8 .+9-* C7*51&(*.8 :8*) ):7.3, 9-*.7 9*3&3(>	 Tenantaccepts chimney ÒasisÓandLandlord hasnoresponsibilitytoclean,
repair or maintain chimney.

Initial Here
X

1.12 WINDOW SCREENS

$ .3)4 < "(7**38� #*3&39&((*5 989-* <.3)4 < 8(7**38 47 1&(09-*7*4+ .3 &3 A&8.8B(43).9.43	 �&3)147) .8 3497*85438.'1* +47 7*5&.7.3, 47
&)).3,�<.3)4 <�8(7**38	

Initial Here
X
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1.13 COMMUNICATION WITH TENANT

�> 574;.).3, &3 *2&.1 &))7*88 43 9-* 7*39&1&551.(&9.43�#*3&39(438*39894 *2&.1 '*.3, &3 &((*5 9&'1*2*&38 4+(422:3.(&9.43	 #*3&39
2:8 9574;.)* �&3)147) 
 � , *39 <.9- :5)&9*) 9*1*5-43* 3:2'*78 &3) *2&.1 &))7*88*8 <-*3 &557457.&9*	#*3&39.8 7*85438.'1* +47 '7*&0
)4 <3�4+�(422:3.(&9.43�8-4:1)�9 -* >�+&.1�94�+:1C11�9-.8�):9> 	�%4:�8-4:1)�(439&(9�> 4:7�! *39&1�"5*(.&1.89�94�:5)&9*�9-.8�.3+472&9.43	

Initial Here
X

1.14 ADDING OR REMOVING LEASEHOLDERS

� ��� � )2.3.8 97&9.43+** <.11 '* (-&7, *) +47 7*24 ;.3, 47 &)).3, #*3&39894 9-* 1*&8*	�+ 7*24 ;.3, & #*3&39+742 9-* 1*&8*�&115&79.*8
2:8 98.,3 &3 &))*3):2	 �+ &)).3, & #*3&39�&551.(&392:8 9&551>� 5&> 9-* ��� &551.(&9.43+**� '* &5574; *)� &3) &115&79.*82:8 98.,3 &3
&))*3):2	

Initial Here
X

1.15 LOCKOUT POLICY

�4(0 4:9  41.(>� �:7.3, 3472&1 ':8.3*88 -4:78 4+�43)& > 9-74:,- � 7.)&> ���� &2� ���� 52� #*3&39(&3 2&0 * &(45> 4+4D(* 0*> &9#*3&39@8
*=5*38*	 #*3&39<.11'* 7*6:.7*) 94 1*&; * )7.; *7@81.(*38* <-.(- <.11'* 7*9:73*) :543 7*9:73 4+� , *39@84D(* 0*>	 �� �
� ���� � � 
�	�� ����
�	���	����� ���� ��	��� �
���� ���
��
��
�

Initial Here
X

1.16 HOA REGULATIONS

�+�&551.(&'1*��#*3&39�&,7**8�94�&'.)*�' >�&11��� ��7 :1*8�&3)�7*,:1&9.438	

Initial Here
X

1.17 PAINT AND PREMISES POLICY

�+#*3&395&.39847&19*789-* 57*2.8*8 .3 &3> < &>� �&3)147)
 � , *39 7*8*7; *8 9-* 7.,-9 94 7*6:.7* #*3&3994 7*9:73 9-* 57*2.8*8 94 .9847.,.3&1
(43).9.43�47�(-&7, *�9-*�# *3&39�+47�9-*�< 470�7*6:.7*)�9 4�'7.3,�57*2.8*8�'&(0�9 4�.98�47.,.3&1�(43).9.43	

Initial Here
X

1.18 DWELLING KEY POLICY

� , *39�7*8*7; *8�9-*�7.,-9�9 4�(-&7, *�#*3&39��
��+ 47�*; *7>�0*>�349�7*9:73*)�9 4�� , *39�:543�24 ; *�4:9	

Initial Here
X

3



1.19 PERSONAL CHECK PAYMENTS

$-*3 >4: 574;.)* & (-*(0 &85&>2*39� >4: &:9-47.?* :8 *.9-*7 94 :8* .3+472&9.43 +742 >4:7 (-*(0 94 2&0 * & 43*�9.2* *1*(9743.(+:3)
97&38+*7 +742 >4:7 &((4:39 47 94 574(*88 9-* 5&>2*39 &8& (-*(0 97&38&(9.43	Personalchecks and money orders will ONLY beacceptedwith a
$7.00conveniencefeeadded."** #*3&39�&3)'440 +47)*9&.1*) 5&>2*39 .3+472&9.43	 �	������� �� 
�� �
�
� � 
� � �
 � ���� �� �
���
 �	 ��
��

 ���
� ���	����
�� �

Initial Here
X

1.20 AGENT DISCLOSURE RIGHTS

�+ 842*43* 7*6:*8 98.3+472&9.43 43 >4: 47>4:7 7*39&1-.8947> +471&< �*3+47(*2*39� ,4 ; *732*39&1�47 ':8.3*88 5:7 548*8� < * 2&> 574;.)*
.9	$ *�2& >�7*5479�:35&.)�7*39�&24:398�94�(7*).9�&, *3(.*8	

Initial Here
X

1.21 MAINTENANCE TO BE COMPLETED BY TENANT

� :11*=51&3&9.438&3) .3897:(9.438 +477*6:*8 9.3, 2&.39*3&3(* &7*.3(1:)*) .3 (42 51*9*2&.39*3&3(* &))*3):2	 Thefollowing itemsarebasic,
and not to be deemed full and complete.

�(-&3,.3,�&.7�C19*7�8-4:1)�'*�)43*�&9�2.3.2:2�* ; *7>����)& >8��47�&8�89&9*)�.3�1*&8*�&,7**2*39
�(:99.3,�, 7&88��5:11.3,�<**)8��97.22.3,�-*), *8��.+�8.3,1*�+&2.1>�-42*��:31*88�4 9-*7 <.8*�89&9*)�.3�1*&8*�
�(1*&3.3,�4:9�,:99*78��.+�8.3,1*�+&2.1>�-42*�
�7*51&(.3,�1.,-9�':1'8
�(-&3,.3,�'&99*7 >�.3�8240 *�)*9*(9 478
�0**5.3,�> &7)�+7**�4+�97&8-�&3)�)*'7.8
�0 **5.3,�-4:8*�(1*&3�&3)�.3�9.)*�47 )*7 ��349�1*&;.3,�+ 44)�47�97&8-�4:9�94�&997&(9�5*898
�7*5479.3,�&11�2&.39*3&3(*�.88:*8�94�9-*��!��$ 44)>��4,,����884(.&9*8  745*79>��&3&, *7�5*7�,:.)*1.3*8�.3�2&.39*3&3(*�&))*3):2

Initial Here
X
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